ENROLMENT

INFORMATION

FEE AND REFUND
INFORMATION

OTHER SERVICES

WE OFFER

HOW TO ENROL

We cannot take enrolments over the
phone, as places are not confirmed until
full payment is received.

Places are limited therefore we encourage
early enrolment to be assured a place in
one of our classes.

If you wish to enrol office hours are
Monday to Friday 9 am to
alternatively you can mail your fee to us by
either money order or cheque (payable to
Craigieburn Education And Community
Centre) with details of your name, the
course you wish to enrol in, your daytime
phone number and email address so we can
confirm your booking.

BOOKINGS

There is a booking deadline for classes by
which time full payments must be made.
This is a minimum of one week before the
course is due to commence but may be
earlier if a course is in demand.

ENROLMENT FORMS

It is a condition of enrolment that all students
complete and sign an enrolment form that
states conditions.

DISCLAIMER

We at CEACC offer all the listed courses in
good faith, however at times, due to
circumstances, classes may need to be
rescheduled or cancelled.

STUDENT NUMBERS
All classes are subject to minimum and
maximum numbers.

AGE OF STUDENTS
Unless otherwise stated participants must
be over the age of 17.

POLICIES AND PROCEDURES

Our policies and procedures are available
to you via the student handbook, our
website or by asking for a copy from our
staff

COURSE TIMES & DATES

If you are interested in one of our courses
and can not make it at the time advertised,
please talk to us and we will see what we
can do for you. Similarly, tell us if you would
like to do a course that is not listed on our
brochure and if we can not arrange it at
Selwyn House, we will let you know where
you can make further enquiries regarding
the particular course you are interested in.

Selwyn House
is

accessible

to people with
disabilities
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FEES

All fees are kept to a minimum. We do not
want people to feel excluded because of
financial difficulties. If the cost is a problem
please speak to the Manager to arrange
concessions or discuss other alternatives.

BOOKING FEES

A non-refundable booking fee of $20:00 is
expegtemh at the time of enrolling in for a
class.

STUDENT MATERIALS
Unless otherwise stated class prices do not
include materials.

REFUNDS

If CEACC cancels a class a full refund will be
arranged. As CEACC is a not for profit
organisation that conducts classes on a
break even basis, no refunds or transfer of
fees will be issued once a course has
commenced. The onus is on the participant
to attend the course. Enrolments are not
transferable.

GST
GST applies to non-vocational educational
classes.

CONCESSIONS

Concessions are available for holders of
Commonwealth Health, Pensioner
Concession and Veteran Affairs Gold Cards.
The type of course you enrol in will
determine what sort of concession is
applicable to you.

Let us know at the time of your enrolment if
you hold any of these cards so the
concession policy applicable to you can be
further explained.

SUBSIDIZED CLASSES
Courses listed within this brochure that
demonstrate  this symbol are
0 supported by Adult Community and
Further Education (ACFE) and may
attract tuition subsidies for certain
people. Subsidised fees are based on a
minimum charge for tuition as determined
by the minister, an administration fee and
cost recovery on any student materials
required for the completion of the course.
In accordance with Ministerial Directive 2.6,
full fees are applicable for enrolments

which already receive government tuition
assistance.

CHILDCARE

Did you know that we provide
occasional care for children between
the ages of 3 months and 5 years?
Qualified staff will mind your children
whilst you take time out for yourself or
take part in one of our activities.
Fees are $15 per 3 hour session for 1 child
and $24 per session for 2 children.
Cheaper rates are available for those
parents who need care whilst undertaking
classes.
Booking are taken on a week to week basis.
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PLAYGROUPS

We have a limited number of vacancies
in our 2011 playgroups.

Enrolments are accepted on a first in
basis.

Vacancies exist in:
Parent facilitated
Wednesdays: 9-11am, 11-1pm, 1-3pm

Centre facilitated
Mondays: 1-3pm

CEACC would like to thank the following

organisations for their assistance and

support. - gypported by
the Victorian Victoria

Government ThePlace To Be
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CITY COUNCIL

OTHER SERVICES

Photocopying

91 0.20c per A4 page (B & W)

1 0.50c per A4 page (Colour)
Faxing

91 0.50c per A4 page (local)
Printing

91 0.20c per A4 page (B & W)

91 0.50c per A4 page (Colour)
Laminating

9 1.50c per A4 page
Public use of Computer

91 $2.20 per hour (Bookings essential)

Our office hours are:
Monday to Friday
9am—3 pm
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COURSE AND ACTIVITY BROCHURE
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ENROLMENTS OPEN: 19TH SEPTEMBER 2011

20 Selwyn Avenue Craigieburn 3064

Tel: 9308 1477

email: ceacc@craigieburn.org.au

We are located at: Selwyn House
P.O. Box 239, Craigieburn 3064

Website: www.craigieburn.org.au

INC. NO: A0036893L ABN: 69830510679

Phone: 9308 1477 Fax: 9305 7183 Email: ceacc@craigieburn.org.au

Office Hours: 9 am - 3 pm Monday to Friday

RTO: 3740




FIRST AID TRAINING

JUST FOR KIDS

LEVEL 2 - FIRST AID
APPLY FIRST AID
UNIT: HLTFA301C

A nationally recognised course that
covers advanced first aid skills and

knowledge as required in the
workplace.
Day: Saturdays
Time: 9.00 am-5.00 pm
Dates: 19/11/2011 & 26/11/2011
Costs: | / / | 2f RISSN# Y
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LEVEL 1 - FIRST AID
PROVIDE BASIC EMERGENCY
LIFE SUPPORT
UNIT: HLTFA201B

An accredited course that covers basic
life support techniques to respond to an

emergency.

Day: Saturday
9.00 am - 5.00 pm
19/11/2011
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Time:
Date:
Costs:

CPR REFRESHER
PERFORM CPR
UNIT: HLTCPR201B

The Australian Resuscitation Council
recommends CPR skills refreshing every
12 months. This 3 hour course will

refresh your skills in performing CPR.

Day: Wednesday
6.30 pm -9.30 pm
7/12/2011
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Time:
Date:

Costs: SEIB A Y

COURSE IN FIRST AID

MANAGEMENT OF
ANAPHYLAXIS

COURSE: 22099VIC

A nationally recognised course that
gives you a qualification in management
of severe allergic reactions and
anaphylaxis as well as developing risk
minimisation strategies.

Day: Wednesday
6.30 pm - 9.30 pm
Dates: 30/11/2011

Costs: Cdzf f
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ENGLISH CLASSES

ENGLISH AS A SECOND
LANGUAGE

This class is conducted in conjunction
with Meadow Heights Learning Shop
and is designed for people from a non—
English speaking background to improve

their spoken, writing and reading skills.

Day Class: Mondays, Tuesdays,
Wednesdays and Fridays
Time: 9.00 am - Noon
Dates: 17/10/2011 - 9/12/2011
Costs: | ®/ &/ & $772d @S
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GUITAR LESSONS
FOR KIDS 8 - 15 YEARS

Accommodating children who

students.
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Day: Wednesdays
Time: Between 4 pmand 7 pm
19/10/2011 - 7/12/2011
8 weeks

$55.00

Dates:
Duration:

Costs:

are

beginners as well as the continuing
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LEISURE CLASSES

SARASVATI HATHA YOGA

Relax with a refined program of gentle
and physical exercise combined with
superb breathing techniques.
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Night Class:

Time:

Tuesdays

7.00 pm - 8.00 pm
18/10/2011 - 13/12/2011
8 weeks

$95.30

Dates:
Duration:
R Y Costs:

COMMUNITY GROUPS
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ARE YOU AN EMPLOYER OR
COMMUNITY GROUP THAT
NEEDS FIRST AID TRAINING?
WE CAN COME TO YOU!
CALL US FOR FURTHER
INFORMATION.

SELWYN SENIORS
A social group designed for those who
are over 40 to meet, socialise and take

part in group outings.

Day: Fridays
Time: 12.30 pm-2.30 pm

Costs: Gold coin donation

MS SUPPORT GROUP
This social group is open to any members
with a Neurological disease and their

carers.

Day: Second Thursday of the month
Time: 7.00 pm - 9.00 pm

Costs: Gold coin donation
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HOBBY/CRAFT

CLASSES

COOKING

WORKSHOPS

ART/PAINTING
MORNING SESSION

Have you ever wanted to learn how to
paint using oils and pastels? Everybody
has the talent to do so, you just need
someone to show you how it’s done.
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Day: Wednesdays

10.00 am - Noon

19/10/2011 - 7/12/2011

8 weeks

$95.25

Time:
Dates:
Duration:
Costs:

ART / PAINTING
AFTERNOON SESSION

Paint with oils or pastels under the
experienced eye of an established
artist.

hoy YFEGSNRIfa NBJ
Day Class: Wednesdays

12.30 pm - 2.30 pm
19/10/2011 - 7/12/2011
8 weeks

$95.25

Time:
Dates:
Duration:
Costs:
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SKILLS ENRICHMENT

CLASSES

CERTIFICATE Il IN =
CHILDREN’S SERVICES —

CHC30708
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We are holding an information night for
people interested in participating in this
course beginning in February 2012®
Come along and get the information
you will need to participate and also
take the opportunity to ask any
questions.

Day: Wednesday
Time: 6.30 pm - 7.30 pm
Dates: 23/11/2011
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Delene is back by
Popular Demand

COMPUTER

WORKSHOPS

Our computers are now running
Windows 70© and Office 2010©

G

ITALIAN COOKING

Sit back and learn how to use market

dznfiesB iRgredients for those light Italian

lunches, pastas and desserts.

Day: Thursday
7.00 pm - 9.00 pm
20/10/2011

$28.00

Time:
Dates:
Costs:

SALADS AS A MAIN

See which salads are great for either
entertaining or for the family meal.

Day: Thursday
Time: 7.00 pm - 9.00 pm
A NS Rabes: 17/11/2011

Costs: $28.00

FINGER FOODS FOR
CHRISTMAS PARTIES

Join Delene and learn how to create

delicious finger foods for the

upcoming festive season.

Day: Thursday
7.00 pm - 9.00 pm
1/12/2011

$28.00

Time:
Dates:

Costs:

[ aD@nmonétrftions, recipes and
samplings are provided in these
cooking workshops.

Do you want to be one of the first to
receive our activity brochure each
term?

Email us and register your
email address.

Please Note:
No classes will be conducted on a
Public Holiday

INTRODUCTION TO
COMPUTERS AND
THE INTERNET

This introductory class teaches you the
basics of computers. It looks at
computer operation, files and folder
set-up and the standard Windows

applications using Windows 7.

Night Class:
Times:

Tuesdays
7 pm-9.30 pm
18/10/2011 - 13/12/2011

0

Dates:
8 weeks
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Duration:

N

Costs:

Day Class: Thursdays
12.30 pm -3 pm

20/10/2011 - 8/12/2011

)

Times:
Dates:
8 weeks
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Duration:

’
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Costs:

INTRODUCTION TO
WORD AND EXCEL

This course teaches you how to produce

documents and spreadsheets using
Microsoft Word and Excel from the

2010 office suite.

Night Class:

Times:

Thursdays

7 pm-9.30 pm
Dates: 20/10/2011 - 8/12/2011

8 weeks 0
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Duration:

Costs:

Day Class: Tuesday

12.30 pm -3 pm
18/10/2011 - 13/12/2011
8 weeks
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Times:
Dates:
Duration:

Costs:




